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Key Points:


Clear

Focused

Well-chosen details
Is the writing clear and interesting?
Ideas are the heart of all good writing.  They are what we want to communicate when we write.  The trait of Ideas and Content is strong when the message makes sense and the details are specific and interesting. Successful writers stay on the topic, and they add details that helps readers form a picture in their minds.

Editors’ Suggestions

Problem:  Writing is not clear

Solution:  Underline areas that are fuzzy.  Ask questions to help writer know what to add.
Problem:  Not focused
Solution:  Narrow the topic (tell more about less)
Problem:  Too much information

Solution:  Summarize

Problem:  General statements (“My family is nice.”)  
Solution:  Use details to SHOW not TELL (How is your family nice?)

Problem:  Too many details

Solution:  Take out details readers already know
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Key Points:
Inviting beginning; satisfying ending  
Smooth transitions

Sequence that makes sense
Is the writing easy to follow? 

Organization is the structure of the writing, the pattern that holds everything together.  When organization is strong, the writing hooks the reader, moves smoothly forward, and ends by tying up loose ends.  

Editors’ Suggestions
Problem:
Boring beginning and/or weak ending

Solutions:
Brainstorm other possibilities.



Look in books to see how other authors have done it. 

Problem:
Details out of order

Solution:
Ask questions (e.g. “Did that happen first?”).


Have writer explain the order of the writing.  

Problem:
Weak transitions (words that connect parts of writing)
Solution:
Make a list of transition words or phrases (e.g. however,



in addition, for example, but, next, ). Apply transitions.
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Voice

Key Points:
Personality
Speaks to readers (audience)
Engages readers
Do you want to keep reading?

Voice is the writer coming through the writing.  Writing strong in voice has energy, humor, or feeling.  There is a sense that a real person is speaking to us, and that the person cares about the message.  There is a personal tone that is unique to the writer.    

Editors’ Suggestions
Problem:
No voice/weak voice 

Solutions:
Ask, “Is this topic interesting to you?”



If yes, suggest ways to show it (e.g. first person, humor, 


          dialogue. If no, brainstorm other topics.
Ask, “Does this sound like you?”

Have writer talk about the topic.  Write some 

of the words/phrases used.  Encourage writer to use them

in the writing.

Ask writer to picture the person who will be reading 

                   the writing.  When the person comes clearly to mind,

                   begin writing again.
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Key Points:
Words paint a picture

Accurate

Fresh
Do words or phrases stick in your mind? 

Word choice is the use of rich, colorful, and precise language to communicate ideas to the reader.  Writing strong in this trait includes strong verbs and specific nouns.  It is not necessarily using big words, but using everyday words accurately.

Editors’ Suggestions
Problem:
Overused words (e.g. went, nice, said)

Solutions:
Suggest other words to use. 



Use a thesaurus to help find replacement words.



Look in books to find interesting words.
Problem:
Writing is blah/words are weak. 
Solutions:
Use active verbs/specific nouns. 

Use similes and metaphors (creative comparisons).

Problem:
Too wordy

Solutions:
Take out words not needed (e.g. that).



Take out some adjectives and adverbs; rewrite using strong



verbs and specific nouns.
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Key Points:
Sounds natural

Varied beginnings

Different lengths
Is it fun to read out loud?

Sentence fluency is the flow and rhythm of the writing.  Fluent writing has sentences that have different beginnings and lengths.  There are no awkward word patterns that slow down the reader.  Fluent writing has sentences that are a pleasure to read aloud. 

Editors’ Suggestions
Problem:
Short, choppy sentences

Solution:
Combine some of the sentences.
Problem:
Most sentences start the same way.
Solution:
Make a list of the first words in sentences. 

Suggest alternatives for overused words. 
Suggest ways to change the structure of sentences so that

other words come first. 
Problem:
Most sentences are the same length.
Solution:
Make a list of the number of words in each sentence.
Suggest ways to vary sentence length (this may include

dividing or combining sentences).  

Conventions
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Key Points:
Accurate spelling

Correct punctuation
Appropriate grammar
Does it need a lot of editing?
Conventions are the basic mechanics of writing.  Spelling, grammar and usage, punctuation, and capitalization are all examples of conventions.  Writing with strong conventions has been edited and revised with care.  There may be some mistakes, but they do not distract the reader from the message.

Editors’ Suggestions
Problem:
Many misspellings

Solution:
Use editing marks to identify misspelled words.

Suggest correct spelling.

Make a list of commonly misspelled words.
Problem: 
No ending marks (run-on sentences).
Solution:  
Read the piece aloud as written and have the writer indicate


where sentences should end. Use editing marks to show.  

Problem:
Overall, weak conventions

Solution:
Note conventions the writer did correctly.


Use editing marks to show what parts need work.

         Make suggestions to help improve the writing.
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